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St Mary’s Catholic School
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Telephone: 07706496284
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Web-site: www.playgroupstmarys.org.uk





CHILD’S PLAY


Oh, what a busy morning!  I’ve been playing with the dough
And, with a little help, upon a card I learned to sew.
I helped my friend perform an operation,
Then fixed the track together for my train and built the station,
I popped inside the Home Corner to make a cup of tea
And stood beside the cooker making lunch for twenty-three!
I completed three whole jigsaws and played a new board game
And had a turn on all the bikes, the slide and climbing-frame.
I handed round the biscuits at ‘milk and biscuit’ time,
Then listened to the story and sang a nursery rhyme.
But now the morning’s over and the parents are all waiting.
I hope my parent doesn’t say:
“I wish you’d done a painting!!”


(From Pre-School Learning Alliance Contact Magazine)




Our Mission Statement

We provide a friendly, caring, safe and stimulating environment where each child can learn and develop, at their own pace, through play and activities which interest them. We work closely with parents and carers to enable us to treat every child as unique and ensure inclusion, for both children and parents, helping them develop into confident, independent learners. We adhere to the Early Years Foundation Stage Statutory Framework ensuring we meet all government legislation and requirements.





WHAT OFSTED SAID ABOUT US!

We were inspected by OFSTED in April 2024, and received “GOOD” status. These are some of the things they wrote about us in their report:-


· "Staff make sure the learning environment is safe and secure for all children.

· “Parents speak highly of the staff team and comment on their kind, caring and patient nature”.

· "Staff promote children’s communication and language skills”.

· "Staff consider children’s interests when planning play activities, they make sure resources meet children’s stage of development”.


	· “Children learn the importance of a healthy lifestyle”.













ABOUT OUR PLAYGROUP.


St. Mary's Playgroup opened in 1986 and is run by a voluntary committee of parents and volunteers. The playgroup operates from the Elliott building in the grounds of St. Mary's Roman Catholic Primary School in Churchdown, situated on the outskirts of Gloucester. The Playgroup has a purpose built outside play area funded by the Gloucestershire County Council Early Years Capital Funding Grant. The playgroup also has use of the school reception class outside play area and also of the main school playing field for additional outside play.

St Mary’s Playgroup is a committee run, non-profit making group. The committee are a group of volunteer parents who hold regular, informal meetings to discuss the running of the group and fund raising events. New parents are encouraged to attend and become involved. We are happy for parents to help during sessions if they wish.
 
Our playgroup offers education and care for children below school age and over the age of 2 ½.  We have a close relationship with St Mary’s Catholic Primary School as well as the Church. We consider ourselves a Catholic Playgroup that welcomes children from all faiths and religions. A small prayer of thanks is said before eating and at the end of our session.

St Mary’s Playgroup is a registered charity and a member of the PATA (Playgroup and Toddler Association).  PATA provides practical support and training for staff, committee and parents helping to ensure that all of its member pre-schools achieve the desired high standards. The Playgroup is also registered with Ofsted under the Children’s Act 1989 and inspected three to four yearly as required. We are also registered with the Early Years and Childcare Service.

The Playgroup receives the ‘Free For 3 and 4’ funding for all our 3 and 4 year olds and ‘Achieving Two Year Olds’ funding for eligible two year olds. We also have a fund-raising team who are responsible for raising money to buy all the essential items that the Playgroup needs to continually grow and develop.  Our project for the last couple of years has been the move to the new classroom in the school grounds. This opened in April 2010 and needed work to provide a suitable environment for our children.

AIMS AND OBJECTIVES

Each child should experience an environment which: -

*  Is safe, secure and caring, where children and adults feel valued.
*  Promotes self-confidence, a sense of achievement and self-esteem.
*  Provides opportunities for socialising and developing relationships with         other young children and with adults.
*  Enable the children to gain an understanding and respect for the uniqueness of others, to value their individuality and be tolerant of their needs.
*  Encourages creativity and the use of imagination.
*  Develops independent thinking and learning through first hand experiences.
*  Provides a broad, balanced curriculum which is appropriate to the physical,
    social, emotional, spiritual and intellectual development of individual children, including those with special needs.
*  Fosters and develops a child’s natural curiosity.

We believe that children should: -

*  Be in an environment, which is stimulating, motivating, and challenging and
    which has facilities for indoor and outdoor play. It should be well planned
    and appropriately resourced to promote independent learning.
*  Experience an approach to learning which recognises the needs of young
   children which is founded on first hand experiences, which encourages the
   development of language and communications and which values play.
*  Learn through play and make no distinctions between work and play. It is
   through play that children are able to bring together what they have learned. Play should be carefully planned and structured; sensitive intervention by adults will extend the child’s learning.

We recognise the important part parents play in the education of their children and endeavour to promote shared understanding, mutual respect and dialogue between home and school.

ADMISSIONS



St Mary’s Playgroup is open to every family in the local community and we make every effort to ensure that the group is genuinely accessible to all.  

IMPORTANT – Please note, admission to the Playgroup in no way means that your child will be in line for a place at St Mary’s Catholic Primary School. The school have their own admission criteria and a place at the Playgroup does not mean you will automatically get into the school. Please see their website for admission details.

The Playgroup session
The Playgroup’s opening hours are from 9.00am to 3.00pm on Wednesday’s. We follow the term dates of St Mary’s Catholic Primary School, including inset days. We take up to 18 children in this group.
Children are normally admitted the term after they are 2 ½. We have three intakes, in September and January and April. 

Playgroup children automatically follow through to pre-school sessions in the September before they start school.


The Pre-School sessions
The Pre-School’s opening hours are from 9.00am to 3.00pm on Monday’s, Tuesday’s,  and Thursdays.  Pre-school children are offered all preschool sessions which make up the 15 hours ‘Free for 3 and 4’ funding + an extra 3 hours which are charged for at £6  an hour. We take up to 20 children in this group.
	
Please complete our application form and return to our Deputy Play Leader with your £15 registration fee. We will then put your child’s name on the waiting list. We advise that you do this early to avoid disappointment, as places fill up quickly.  Once you have been offered a place, you will be invited to attend a trial session with your child to help with the settling in process, there is no charge for this session.






HOURS


Pre-school Sessions	Monday, Tuesday, Thursday
                                	9.00am - 3.00pm
				bring a packed lunch 

				
	
	
Rising 3’s
(Playgroup only)	          Monday and Wednesday 
                                         9.00am – 3.00pm 
				Bring a packed lunch, if staying for lunch
  
Snack times are mid morning and mid afternoon, the children are offered milk or water to drink with a selection of fresh fruit with various foods such as  breadsticks/toast/cheese/carrot sticks etc.



It is important for children to arrive promptly, as it is disruptive to other children when there are late arrivals.


It is equally important that your child is collected promptly as we are not insured outside of these hours.  Lateness can cause a great deal of stress for a child and may upset them for several weeks.  If you cannot collect your child yourself, please tell a member of staff the name of the person who has that responsibility along with a password.  You should fill in the collection record book if this is the case.



Please be aware that taking up a place at St Mary’s Playgroup does not secure your child a place, or give your child priority for a place, at St Mary’s Catholic Primary School.

CHILDREN’S DEVELOPMENT AND LEARNING

The provision for children's development and learning is guided by the Statutory framework for the  Early Years Foundation Stage (Sept 2023).  Our provision reflects the four guiding themes and principles of the Early Years Foundation Stage.


	A Unique Child
Every child is a unique child who is constantly learning and can be resilient, capable, confident and self-assured.

	Positive Relationships
Children learn to be strong and independent through positive relationships.

	Enabling Environments
Children learn and develop well in enabling environments, in which their experiences respond to their individual needs and there is a strong partnership between practitioners, parents and carers.

	Learning and Development 
Children develop and learn in different ways. the framework covers the education and care of al children in early years provision including children with special educational needs and disabilities.





How we provide for development and learning
Children start to learn about the world around them from the moment they are born. The care and education offered by our setting helps children to continue to do this by providing all of the children with interesting activities that are appropriate for their age and stage of development. 





The Areas of Development and Learning comprise:

	
Prime Areas
· personal, social and emotional development;
· physical development;
· communication and language;
Specific Areas
· literacy
· mathematics
· understanding the world
· expressive arts and design



For each area, the level of progress children should be expected to have attained by the end of the Early Years Foundation Stage is defined by the Early Learning Goals. These goals state what it is expected that children will know and be able to do by the end of the reception year of their education.

The ‘Development Matters’ guidance sets out the likely stages of progress a child makes along their learning journey towards the early learning goals. Our Playgroup has regard to these matters when we assess children and plan for their learning.


Communication and language development involves giving children opportunities to experience a rich language environment; to develop their confidence and skills in expressing themselves; and to speak and listen in a range of situations. 
[image: MC900446246[1]]









Physical development involves providing opportunities for young children to be active and interactive; and to develop their co-ordination, control, and movement. Children must also be helped to understand the importance of physical activity, and to make healthy choices in relation to food. 
[image: MC900445706[1]]Personal, social and emotional development involves helping children to develop a positive sense of themselves, and others; to form positive relationships and develop respect for others; to develop social skills and learn how to manage their feelings; to understand appropriate behaviour in groups; and to have confidence in their own abilities. 






Literacy development involves encouraging children to link sounds and letters and to begin to read and write. Children must be given access to a wide range of reading materials (books, poems, and other written materials) to ignite their interest. 


 

[image: MC900130271[1]]Mathematics involves providing children with opportunities to develop and improve their skills in counting, understanding and using numbers, calculating simple addition and subtraction problems; and to describe shapes, spaces, and measures. 





[image: SO01613_]Understanding the world involves guiding children to make sense of their physical world and their community through opportunities to explore, observe and find out about people, places, technology and the environment. 



[image: MC900439554[1]]Expressive arts and design involves enabling children to explore and play with a wide range of media and materials, as well as providing opportunities and encouragement for sharing their thoughts, ideas and feelings through a variety of activities in art, music, movement, dance, role-play, and design and technology. 







Our approach to learning and development and assessment

Learning through play
Play helps young children to learn and develop through doing and talking, which research has shown to be the means by which young children learn to think.  Our Playgroup uses the Early Years Foundation Stage ‘Development Matters guidance to plan and provide a range of play activities which help children to make progress in each of the areas of learning and development. In some of these activities children decide how they will use the activity and, in others, an adult takes the lead in helping the children to take part in the activity. In all activities information from the Development Matters guidance to the Early Years Foundation Stage has been used to decide what equipment to provide and how to provide it. 

Characteristics of effective learning
We understand that all children engage with other people and their environment through the characteristics of effective learning that are described in the Development Matters guidance to the Early Years Foundation Stage as:
· playing and exploring - engagement
· active learning - motivation
· creating and thinking critically - thinking

We aim to provide for the characteristics of effective learning by observing how a child is learning and being clear about what we can do and provide in order to support each child to remain an effective and motivated learner.


Assessment
We assess how young children are learning and developing by observing them frequently. We use information that we gain from observations, as well as from photographs or videos of the children, to document their progress and where this may be leading them. We believe that parents know their children best and we ask them to contribute to assessment by sharing information about what their children like to do at home and how they as parents are supporting development.

We make periodic assessment summaries of children’s achievement based on our ongoing development records. These form part of children’s records of achievement. We undertake these assessment summaries at regular intervals as well as times of transition, such as when a child moves into a different group or when they go on to school.






The progress check at age two
The Early Years Foundation Stage requires that we supply parents and carers with a short written summary of their child’s development in the three prime learning and development areas of the EYFS: personal, social and emotional development; physical development; and communication and language; when a child is aged between 24 - 36 months. The key person is responsible for completing the check using information from ongoing observational assessments carried out as part of our everyday practice, taking account of the views and contributions of parents and other professionals. 

Records of achievement
The Playgroup keeps a record of achievement for each child. Staff and parents working together on their children's records of achievement is one of the ways in which the key person and parents work in partnership. Your child's record of achievement helps us to celebrate together her/his achievements and to work together to provide what your child needs for her/his well-being and to make progress. 

ADULT RESOURCES

In our Playgroup, we maintain the ratio of adults to children that is set through the Safeguarding and Welfare Requirements. We also have a team of bank staff, this helps us to:
_ give time and attention to each child;
_ talk with the children about their interests and activities;
_ help children to experience and benefit from the activities we provide; and
_ allow the children to explore and be adventurous in safety.

Our ratios are:
_ 1 adult to four children aged between 2 and 3
_ 1 adult to eight children aged between 3 and 5, although we usually try to
maintain a ratio of 1 adult to six children for this age group.


The regular staff in the group are:

Name                                 	 Title
                               
BELINDA COUGHLAN          PLAY ASSISTANT 
			           NVQ Level 4 IN CCLD 2011

KATH HOWELLS	            DEPUTY PLAY LEADER
NVQ Level 3 IN CCLD, 2011

JENNIE WALSH                      BANK STAFF
                                               BA, PGCE, NNEB

MARIE KILMINSTER                PLAY LEADER
				DIPLOMA Early Years Educator Level 3

				
				
                                                        
                                               
								
We also have a team of bank staff  who work with us when necessary.



Key workers

Our key worker system gives each member of staff particular responsibility for just a few children. Each child in the group has one special adult to relate to, which can make settling into the group very much easier. In addition, the key worker is in a position to tailor the group's curriculum to the unique needs of each individual child. The key worker maintains links with the child’s home setting, working with parents through shared record keeping to ensure that all children are supported in reaching their full potential.










Record keeping


We are required to keep certain records about each child, including observations about their experiences and achievements at pre-school and a selection of work. By observing the children in a systematic way, using either written notes or photographic evidence, we are able to focus on each child individually, to monitor progress and plan next steps/experiences in line with the child’s interests which will help him/her to work towards the Early Learning Goals. All information within the setting with regard to your child is subject to our Data Protection and Confidentiality policies. Copies of these can be found in our ‘Policies & Procedures’ folder which is freely available



Special educational needs

We aim to provide equality of opportunity for all members of our group, and this includes children with special educational needs.  Each child is able to progress at her/his own rate in all areas of development, and this is true for children with and without disabilities or learning difficulties.  We are experienced in working in close liaison with professionals across the range of special needs, and we operate in accordance with the government’s Code of Practice on special educational needs. If you would like to discuss the group's ability to meet your own child's special needs, please talk to the playgroup leader or your child's key worker.


MANAGEMENT AND ADMINISTRATION

Decision making
Committee Parents - The playgroup is run by an elected committee, which ensures that major decision making is in the hands of the parents who use the group. A voluntary parent committee, that is elected at the AGM each Autumn term, RUNS THE PLAYGROUP.  NO COMMITTEE – NO PLAYGROUP!!  We are always in need of new committee members and helpers and can never have enough volunteers.  The committee has overall responsibility for the educational provision at the Playgroup and is responsible for the employment and appraisal of staff, policy making, running the business side of the playgroup and fund raising.  The committee meets regularly to discuss any issues that arise and to organise fund raising events.  Please REMEMBER - the committee is only a group of mums and dads like you, so don’t ever feel worried about joining in or making suggestions - it can be a lot of fun.

Staff  - Staff are responsible for interpreting and executing the Government’s ‘Early Years Foundation Stage’, keeping records for each child and taking care of special needs children.  They have a wide range of experience and have received appropriate training to work with 2½ to 5 year olds.  All staff have to undergo vetting by OFSTED, which includes medical and police checks, before working at the Playgroup.

Parents – Your Role at the Playgroup. - We recognise the great importance of parental involvement in the education of their children and encourage your participation in all aspects of Playgroup life.

Please remember to praise your child’s ‘works of art’.  Though they may look simple to us, a child will have put a great deal of effort and thought into what they have made, drawn or painted so be sure to take an interest.  



There are many opportunities for parents/carers to help the Playgroup., i.e. photocopying, mending broken toys and equipment, playing instruments at our musical sessions etc.  Please let our Play Leader know how you can help.


Fees

Fees are £6.00 per hour payable half-termly in advance.  Fees continue to be payable if a child is absent without notice or for a short time.  In cases of prolonged absence, parents should consult the Book keeper about fee payments.  Each child's attendance at the group is conditional upon continued payment of any necessary fees. 

You will receive a bill for your fees 2 weeks before the start of each half term.  Please pay within two weeks, i.e. before the end of the previous term, this can be done via BACS details will be on your invoice or by cheque making it payable to St Mary’s Playgroup and clearly mark it with your child’s name on the back.    Receipts will be issued upon request. St Mary’s runs on a tight budget and we do expect prompt payment.  However, arrangements can be made with the Book keeper to pay fees weekly if necessary. If a reminder letter needs to be sent, a £10 administration charge will be added. 

When a child has been on holiday or ill, there will be NO refund of fees as we cannot fill the place temporarily and we still have to meet the same overheads.  

No refunds will be given in the event of the playgroup closing due to bad weather conditions.

If you wish to withdraw your child from Playgroup or reduce the number of sessions attended, we require a half term's notice otherwise you will be liable to pay that half term's fees, including the Free For 3 and 4 funding, as this would have to be repaid to the Council.  

Our fees are reviewed annually or when necessity dictates. Please see the Terms and Conditions and Fees policy for more detail.

Funding

From the term after your child’s third birthday, the Playgroup will claim Free For 3 and 4 funding on your behalf. This will pay for the majority of your nursery fees until the time your child moves up to ‘big school’! The Free For 3 and 4 funding pays for your child to attend 15 hours a week for 38 weeks a year. 
The Administrator will contact you at the appropriate time with more details. Sessions not usually attended, ie parties, are charged at the normal session rate. Any hours over the funding entitlement will be charged at the hourly rate of £6.00.
Fund raising 


The Playgroup is a registered charity and therefore NEEDS to fund raise.  We organise many events during the year which we require and expect all parents to participate in.  This is a very important part of Playgroup life and we cannot exist without it.  Fees paid to the Playgroup only cover costs such as wages, electricity, insurance, ground rent, building maintenance etc.  Any extra money for toys, books, equipment, parties, outings etc. has to be found through fund raising.  Please let us know if you have any ideas for future events – your input is very welcome. 




Snacks and lunchtime.

The playgroup makes snacks and meals a social time at which children and adults eat together. We plan the menus for snacks so that they provide the children with healthy and nutritious food. Do tell us about your child's dietary needs and we will endeavour to meet them.
A voluntary contribution of £1.30 per day is requested towards the snacks.

[image: MMj02237740000[1]]All children bring their lunchbox and sit together during their lunch with the staff. We encourage parents to ensure that their lunchboxes contain a healthy and well balanced diet. Please no sweets or chocolate.


Complaints

[bookmark: _Toc229809198]We hope that these are few and far between but, should you have a complaint, please first mention this to the Play Leader.  Your next port of call would be the Chair of the Committee who has overall responsibility for the Playgroup and employs the staff.  You always have the ability to talk to Ofsted.

Ofsted Contact Information
The National Business Unit
Ofsted
Piccadilly Gate
Store Street 
Manchester
M1 2WD
Telephone: 0300 123 1231
Website: http://www.ofsted.gov.uk/parents 


Short Outings and Walks

[image: MCj01830600000%5b1%5d]Occasionally staff will take the children out for a short walk, perhaps to the local shops or to post a letter etc.  It is essential that we have your written permission for your child to be included in this.  Safety is our uppermost concern at all times and a ratio of one adult to two children is always observed. A notice will be placed on the board asking for volunteers to maintain the adult: child ratio. Without your help, the children will be unable to leave the playgroup. 
   							





Special Events

We try to give the children a Christmas, Easter and Summer Party.  For the Christmas party we have a visit from Father Christmas.  At Easter, we hold activities such as bunny hop, Easter egg hunts and have a raffle with an Easter hamper and other prizes to win, in the summer, we have our leavers presentation.  Family social events may be held on each occasion.
[image: j0183328]
An outing is arranged once a year to coincide with the chosen theme for the term. This is usually a family event. The cost of these trips is subsidised by fundraising.

[image: MCj04098550000[1]]





Notice board

IT IS VERY IMPORTANT TO READ THE NOTICE BOARD REGULARLY.  With so many children attending different days, it is impossible to speak to all parents/guardians individually. We send home a newsletter each half term with items of interest and important dates for your diary etc.  If you have anything to contribute to the newsletter, please contact a member of staff. A list of current committee members is displayed on the notice board and at the back of this brochure

HEALTH AND SAFETY


Illness – Children who are unwell with an infectious disease should not be at Playgroup as they pose a risk of infection to others.  They should not return to Playgroup until the risk has passed. 
	
Illness
	Period to be kept away from school
	
Comments

	Chicken Pox
	5 days from onset of rash
	Wait until spots have healed or crusted.

	German Measles
	5 days from onset of rash
	The child is most infectious before the diagnosis is made.  
Preventable by immunisation.

	
	
	

	Measles
	5 days from onset of rash
	Preventable by immunisation.

	Scabies
	Until treated
	Children can return as soon as properly treated

	Impetigo
	Until lesions are crusted & healed, or 48 hours after commencing antibiotic treatment.
	Antibiotic treatment speeds healing and reduces the infectious period.

	Scarlet Fever
	5 days from commencing antibiotics
	

	Diarrhoea and/or vomiting
	Until diarrhoea and vomiting has settled for at least 48 hours
	Exclude from swimming for 2 weeks after last episode of diarrhoea.

	Whooping Cough
	5 days from commencing antibiotic treatment or 21 days from onset if no antibiotic treatment.
	Treatment is recommended though not infectious.  Coughing may still continue for many weeks.

	Mumps
	5 days from onset of swollen glands
	The child is most infectious before the diagnosis is made and most children should be immune due to immunisation.

	Hepatitis A
	Exclusion may be necessary, always consult with HPU.
	Good hygiene minimises danger of spread.

	Slap Cheek
	No exclusion necessary
	Infectious before illness is apparent.

	Conjunctivitis
	Exclusion recommended
	If an outbreak occurs consult your doctor.

	Head lice
Threadworms
	No exclusion necessary if treated
	Treatment may be needed for all the family.  Please inform Nursery staff if found.

	Cold Sores
	No exclusion necessary
	


Staff have the right to refuse to allow a child entry to Playgroup should he/she appear unwell when brought in for their session.  

Accident Procedures

We are fully insured in case of injury and if any serious accident occurred, we would firstly telephone an ambulance and then call the parent/guardian.  If the parent/guardian cannot get to the Playgroup before the ambulance arrives, a senior member of staff (Play Leader or Deputy) would attend with the child to hospital.  Obviously, we take great care that these accidents do not happen; however, minor scrapes do sometimes take place when the staff (all of whom have a first aid certificate) are always ready with a cuddle.  A parent is always called if a child receives a very bad bang to the head so that a doctor can check the child.  We have a first aid box stored in the kitchen and we are required to complete an accident book when an injury occurs.

Before your child starts Playgroup, you will be sent a registration form which asks for Emergency Treatment Consent and Contact Numbers.  Please ensure that this is completed and returned to the Deputy Playleader so that we have every chance of contacting you should an emergency arise.



SMOKING IS NOT ALLOWED ON THE PREMISES.  It is also not allowed at social events. 

Kitchen - The children are not allowed in the kitchen and are prevented from entering by means of a locked half door.

Security – Doors are secured with keys and alarms as fire regulations prevent us from locking them. The majority of visitors to the Playgroup are known by staff (i.e. OFSTED, Speech Therapists, PATA, Health Visitors, Suppliers, Church, School, prospective parents), however, visitors to the Playgroup that are unknown would be asked to show some form of identification before entering the Playgroup.

Fire Drill – Fire drill is performed each half term so the children become familiar with the ‘warning bell’ and the drill. They are instructed to form an orderly line at the fire exit and quickly but calmly walk out onto the school playground. The register is then called.


POLICIES

All our policies are designed to offer the best possible experience for the children and families in the group.  Our policies are reviewed on a regular basis and comments and suggestions from parents are always welcome. A folder containing all our policies is available for all parents to read in the Playgroup on request.

Below is a summary of some of the Playgroup’s policies and procedures. 

Behaviour - We believe that children and adults flourish best in an ordered environment in which everyone knows what is expected of them and children are free to develop their play and learning without fear of being hurt or hindered by anyone else. We aim to work towards a situation in which children can develop self-discipline and self-esteem in an atmosphere of mutual respect and encouragement.
Rules governing the conduct of the group and the behaviour of the children will be
explained to all newcomers, both children and adults.

Equal Opportunities – We are fully committed to caring for children in a multi-racial community and we give the following undertaking:
We aim to treat children we are asked to care for with equal concern and with regard to religious persuasion, racial origin and cultural background as well as gender or special needs.

Special Educational Needs – St Mary’s Playgroup believes that all children are special and aims to provide appropriate learning opportunities for all children.  Children with special educational needs are admitted, like all other children, after consultation between the parents and Playgroup.  We aim to give each child plenty of time and attention and where necessary, we will work with outside agencies to obtain extra support for a particular child (following the code of practice for children with special educational needs).

Complaints Procedure – Should you have any grievances, please put them in writing addressed to the Chairperson where it will be dealt with appropriately and confidentially.  We also welcome comments or suggestions on how to improve our Playgroup.

Please feel free to drop in for a quiet chat at any time if you have any worry concerning your child.  It also helps us to know if there are any changes at home (relative in hospital, dad away on long trip, divorce, etc).

Safeguarding Children – We maintain a close link with health visitors and Social Care and are required by them to record any concerns regarding a child’s welfare and be prepared to take action when it is deemed necessary.  Don’t hesitate to contact them if you have any problems that we can all work together to relieve.



COMMITTEE MEMBERS



	
Position
	Name
	Role

	Chairperson
	Matthew Faux
	Chairs meetings, overall responsibility for Nursery.  Oversees the Administrator.

	
	
	

	Committee Secretary
	
Ruth Paszkiewicz
	Minute taking at meetings, newsletter, prepares agenda for meetings


	
Treasurer
	
Isobelle Dougall
	
Oversees the book-keeper.


	
	
	


	Fund Raiser
	Natalie Walker
	Chief Fund raiser, responsible for fund raising team


	Committee Member 
	Gabriella Garcia
	

	Staff Committee Member
	
Belinda Coughlan
	

	Staff Committee Member 
	
Jennie Walsh
	















Information we hold about you and your child


We have procedures in place for the recording and sharing of information [data] about you and your child that is compliant with the principles of the General Data Protection Regulations (2018) as follows:

The data is we collect is
1. Processed fairly, lawfully and in a transparent manner in relation to the data subject [you and your family]
1. Collected for specified, explicit and legitimate purposes and not further processed for other purposes incompatible with those purposes.
1. Adequate, relevant and limited to what is necessary in relation to the purposes for which data is processed.
1. Accurate and, where necessary, kept up to date.
1. Kept in a form that permits identification of data subjects [you and your family] for no longer than is necessary for the purposes for which the personal data is processed.
1. Processed in a way that ensures appropriate security of the personal data including protection against unauthorised or unlawful processing and against accidental loss, destruction or damage, using appropriate technical or organisational measures.

When you register your child with us, we will provide you with a privacy notice that gives you further details of how we fulfil our obligations with regard to your data.


STARTING PRE-SCHOOL


The first days

A child who is tense or unhappy will not be able to play or learn properly, so it is important for parents, playgroup staff and Committee to work together to help the child to feel confident and secure in the group.  This takes longer for some children than for others and parents should not feel worried if their child takes a while to settle.  The playgroup’s policy on settling in is available in the folder with all other policies and is given to all children starting at St Mary’s.

What to wear

In order to feel free to explore and experiment with all kinds of materials, including messy ones, it is best to send children dressed in the playgroup uniform of blue or pink T- shirt, open toed shoes ie sandles are discouraged due to risk of injury.

It is good for children to practise the skills that will make them independent.  Simple clothing, which they can handle themselves, will enable them to go to the toilet when they want to and to put on and take off their outdoor clothes without being too dependent on other people's help.

We hope that your child's time in playgroup will be a very happy and productive one.  If you have any queries or if we can be of any help, please contact the staff, or committee at any time.


For further information about St Mary’s, please feel free to contact the Playgroup 07706496284, you will also be welcomed if you drop in for an informal visit!

















Application to Join St. Mary’s Playgroup


										 
Full name of child ........................................................................................  

Date of birth .................................................................……………………………      		 
  
Name(s) of parent(s).........................................................................................................	

Address ........................................................................….............................…………………….
  	 
…………………………………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………………………………….

Post code .................................................. Telephone ………………………………………………..



E-Mail................................................................……………………………………………………………..

I wish to put my child’s name on a waiting list for a place at St. Mary’s Playgroup and enclose cash/cheque for £15 which is non-refundable for a registration fee.  Cheques made payable to St. Mary’s Playgroup.



Signature of parent............................................................. Date ……………………………


Please return this form and payment to Mrs Kath Howells, Deputy Playleader, St. Mary’s Playgroup, Cheltenham Road East, Churchdown, Gloucester GL3 1HU

If you have any questions or would like to arrange a visit please do not hesitate to contact us via email or telephone 07706496284
Email:  info@playgroupstmarys.org.uk

                                                
                                       


	St Mary’s Playgroup
Registered Charity No. 1097701
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